Templates: Sample Meeting Agenda

[ ] [ ] [
Advisory Board / Commission Agenda
Ideal for planning boards, parks boards, airport boards, library boards, ethics boards, and other advisory bodies.

CITY OF [NAME]

[BOARD NAME] ADVISORY BOARD MEETING

Date:
Time:
Location:

1. Call to Order
2. Roll Call
3. Public Comment
4. Approval of Previous Minutes
» [Date]
* Public Comment: Public comment on the previous meeting minutes.

* Potential Action: Approve the minutes from __(Date) _ meeting as they stand.
6. Staff Updates & Subcommittee Reports

* Project updates

« Subcommittee A

» Subcommittee B
7. Unfinished Business
A. [Item]

* Public Comment: Public comment on (item)

« Potential Action: Approve (topic)
B. [Item]
* Public Comment: Public comment on (item)

+ Potential Action: Approve (topic)

8. New Business
A. Discussion: [Topic]

Note: A discussion topic will not result in a final decision at this meeting. Only topics that include
a Potential Action will be voted on during the meeting.

9. Next Meeting Date
10. Adjournment
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MONTANA

STATE UNIVERSITY

EXTENSION

Local Government Center

The U.S. Department of Agriculture (USDA),
Montana State University and Montana State
University Extension prohibit discrimination in
all of their programs and activities on the
basis of race, color, national origin, gender,
religion, age, disability, political beliefs, sexual
orientation, and marital and family status.
Issued in furtherance of cooperative extension
work in agriculture and home economics, acts
of May 8 and June 30, 1914, in cooperation
with the U.S. Department of Agriculture, Cody
Stone, Director of Extension, Montana State
University, Bozeman, MT 59717

Local Government Center
Montana State University
P.0. Box 170535
Bozeman, MT 59717-0535

Tel: (406) 994-6694
Location: 235 Culbertson Hall
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